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Marguerite King, IBCLC
Contact information:

Marguerite.King@tdh.state.tx.us
512-341-4400 ext. 2247

Course materials
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Forms
Breast Pump Program Reference Notebook 
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Texas WIC Breast Pump Program
• Texas WIC Breast Pump Program_01

– Issuance, Inventory, and Storage of Breast Pumps

• Texas WIC Breast Pump Program_02
– Hollister Breast Pump Basics
– Use, Assembly, & Cleaning of Breast Pumps
– Human Milk Storage

• Texas WIC Breast Pump Program_03
– Medela Breast Pumps
– Use, Assembly, & Cleaning of Breast Pumps
– Human Milk Storage
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Texas WIC Breast Pump Program

• Texas WIC Breast Pump Program_04
– “When Mom’s Can’t Make It Work”
– Advanced Trouble-shooting of the Hollister and

Medela Breast Pumps
• Texas WIC Breast Pump Program_05 (TBA)

– Breastfeeding Policy and Promotion Expenditures
• Texas WIC Breast Pump Program_06

– Maintaining Milk Supply While Separated From 
Infant

– Pumping
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Breastfeeding Education Opportunities 
& Other Useful Information on the Web
• FY 2005 Clinical Lactation Practicum 

Scholarships
– http://www.tdh.state.tx.us/wichd/data04/04070.pdf

• Breastfeeding Training
– http://www.tdh.state.tx.us/lactate/courses.htm

• Mother Friendly Worksite
– http://www.tdh.state.tx.us/wichd/data04/04071.pdf

• World Breastfeeding Month Press Release and 
Governor's Proclamation (207)
– http://www.tdh.state.tx.us/wichd/data04/04072.pdf
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Types of Pumps Available

• Local agencies should have the following 
types of breast pumps on hand
– Multi-user Electric Breast Pumps
– Single-user Electric Breast Pumps
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Types of Pumps Available

• At least one of the following manual breast 
pumps:
– Hollister One-hand
– Medela Spring Express
– Medela Manual (no spring)
– Medela Little Hearts
– Medela Harmony (one-hand manual)
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Issuance and Inventory of 
Breast Pumps

• The forms
– Mandatory forms

• Release forms 
• Master multi inventory log
• Issuance and inventory logs
• If multi-site, transfer and receiving logs for the 

admin site
– Return to work or school assessment form (optional)
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Inventory of Breast Pumps

• Reconcile stock to balance once/month
• Locked storage

– All breast pumps must be stored in a secure locked 
location
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Breast Pump Inventory Logs

• The following inventory forms should be 
available at each clinic site with electric 
pumps:
– WIC Inventory Log -- Master Inventory Log 

for Multi-user Electric Breast Pumps 
– WIC Inventory Log – Collection Kits and 

Issuance of Multi-user Electric Breast Pumps
– WIC Inventory Log -- Single-user Electric 

Breast Pumps
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WIC Inventory Log -- Master Inventory 
Log for Multi-user Electric Breast Pumps

• What do you use this form for?
– Monthly reconciliation

• What needs to be recorded?
– Breastpumps’ serial number
– Date received 
– Your initials
– Date pump permanently removed from inventory
– Reason codes
– State notification
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WIC Inventory Log – Collection Kits and 
Issuance of Multi-user Electric Breast Pumps

• What do you use this form for?
– Issue multi-user Elite breastpump
– Inventory collection kits

• How often should you reconcile this log?
• What needs to be recorded?
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Manual Breast Pump 
Inventory Logs

• At least one or more of the following manual 
breast pump inventory logs at sites with manual 
pumps:
– WIC Inventory log for Manual Breast Pumps –

Hollister One-hand Only
– WIC Inventory log for Manual Breast Pumps –

Medela Harmony Only
– WIC Inventory log for Manual Breast Pumps –

Medela Spring Express Only
– WIC Inventory log for Manual Breast Pumps –

Medela Manual (no spring) Only
– WIC Inventory log for Manual Breast Pumps –

Medela Little Hearts Only 
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Transfer and Receiving Logs
• If the local agency has multiple sites with breast 

pumps the administrative site should also have the 
following transfer and receiving logs:
– Receiving and Transfer Log for Multi-user 

Electric Breast Pumps 
– Receiving and Transfer Log for Collection 

Kits 
– Receiving and Transfer Log for Single User 

Electric Breast Pumps 
– Receiving and Transfer Log for Manual Breast 

Pumps
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Breast Pump/Kit Packaging 
Discrepancies: Be Sure to Count! 

Item Number of items per box

Hollister Hygieni-kit 4

Hollister One-hand manual 20

Medela Little Hearts manual 10

Medela Spring Express manual 20

Medela Manual (no spring) 20

Medela Harmony manual 20
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Return to Work or School Breast 
Pump Assessment

Ideally, a single user pump should be issued:
• After a mother’s milk supply is well established.
And
• A week or two in advance of the mom’s return to 

work/school, so the mom can pump and store 
several bottles of milk.
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Return to Work or School Breast 
Pump Assessment

Milk Supply Status?
It takes about 3 to 8 weeks of exclusive 

breastfeeding for a woman’s milk supply to be 
well established.  Before issuing a breast pump to 
a mom find out:
– How long she has been exclusively breastfeeding.
– Her baby’s diaper output.
– If she has ever used formula, water or other liquids.
– If she has experienced difficulty with breastfeeding.
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Return to Work or School Breast 
Pump Assessment

Where will she be working?
• If she works for a:

– Daycare or at home
– Business or corporation 
– Restaurant 
– Department store
– Factory
– School 
– Commute
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Return to Work or School Breast 
Pump Assessment

Employer/teacher/chlildcare provider support:
• Use this information to determine if the mom has 

support from her employer, school and child care 
provider regarding:

• Time to pump.
• Place to pump
• Place to store her milk.  (Bottles of milk can be 

safely stored in an insulated case with ice packs 
for up to 8 hours, if needed.)
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Breast Pump Release Forms

• The following release forms should be 
available at each clinic site with electric 
pumps:
– Single User Electric Breast Pump Release 

Form, stock no. WIC-50 English and WIC-
50A Spanish

– Multi-user Electric Breast Pump Loan/Release 
Form, stock no. WIC-51 English and WIC 51-
A Spanish

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 



Texas WIC Breast Pump Program_01                  Issuance, Inventory, & Storage of Breast Pumps 

Retrieval of Loaned Pumps

• Be sure to check your multi-user kit log 
frequently to see if pumps are overdue

• After 4 follow up contacts including one 
letter contact your breastfeeding 
coordinator or Amanda Hovis at (512) 458-
7111 ext. 3411 or 
amanda.hovis@tdh.state.tx.us

• Document all contacts
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Breast Pump Retrieval Questions 

Can I withhold vouchers from a mom who does not 
return a multi-user breast pump?

1. Yes.
2. No.

Can I use a third party like a local sheriff or debt 
collector to attempt to retrieve a pump?

1. Yes.
2. No.

All attempts to retrieve pumps must comply with 
applicable state and federal fair debt collection practices.
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